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ENVIRONMENTAL SCIENTIST, GS-1301 - 12
ENVIRONMENTAL ENGINEER, GS-0819 - 12
LIFE SCIENTIST, GS-0401 - 12

l INTRODUCTION

The incumbent serves as an engineer/scientist in the Drinking Water Section, Safe Drinking
Water Branch, Water Management Division, EPA Region 4. The incumbent will work with
Agency stafffmanagement, States, and exernal customers to oversee activities and grants
related to the Safe Drinking Water Act=s Public Water Supply Supervision (PWSS) Program.

These activities may include State PWSS Program oversight, homeland security measures for
public water systems in EPA Region 4, and direct implementation of the PWSS Program on EPA’
Region 4 tribal lands and Interstate Carriers/Conveyances. The incumbent will also support the
State PWSS Programs use of SDWIS Fed, and will conduct activities to ensure high quality data
in SDWIS for Region 4.

. MAJOR DUTIES

Provides technical, scientific, engineering, programmatic, and data management assistance and
guidance to States, Tribes, the regulated community, and to the public in the intepretation of
regulations, policy, and guidance for implementation of the Safe Drinking Water Act.

Analyzes and resolves complex environmental, scientific/engineering, and technical issues
necessary to implement the Safe Drinking Water Act. Assists and advises EPA Headquarters,
regional personnel, state, tribal, and local officials, private industry, the general public and/or
other Agency customers regarding engineering/scientific/technical data and/or activities
necessary to implement the Safe Drinking Water Act.

Develops, evaluates, and negotiates state public water supply supervision annual program work
plans to ensure all Safe Drinking Water Act requirements and regulations are addressed.
Conducts on-site state visits with senior state program officials to track and review annual
programmatic accomplishments in the public water supply program. May lead negotiations with
State officials to resolve program issues documented in mid-year and end-of-year reports.

Evaluates and reviews state primacy applications for technical and legal stringency with the
Safe Drinking Water Act regulations. Conducts negotiations with the state to resolve noted
discrepancies in primacy application. Coordinates concurrence with EPA Headquarters and
Regional legal staff on legal stringency of primacy applications. Prepares legal public notices for
public action and conducts public hearings if necessary.

May serve as a project officer for the Region's public water supply supervision (PWSS) state or
tribal program grants. May conduct technical reviews of annual state PWSS grant applications
to ensure that statutory requirements of the Safe Drinking Water Act and programmatic needs
are met.

Disseminates engineering/scientific/technical/programmatic information through oral briefings,
written documents, and workshop/conference/seminar presentations, and/or public hearings.

Facilitates Agency communication and coordination with states conceming their own emergency
response protocols related to drinking water systems, and with water utilities on security
enhancements.




May manage contracts used in performing extramural resource management work including the
responsibility for monitoring performance to accomplish design, research, analytical projects,
and/or programmatic activities necessary to successfully implement the Safe Drinking Water
Act.

Serves as a staff or member on project, program, or task force team or workgroup, contributing
engineering/technical/programmatic analysis and recommendations to resolve environmental
and/or programmatic issues, activities, and/or problems.

Analyzes, acquires, documents, tests, implements, integmates, maintains, or modifies computer
systems or software related to SDWIS/Fed. Develops or maintains application programs
software or operating systems necessary to insure a high quality of data submitted by states and
provides technical expertise in data retrieval for program indicators and NPDWR violations.

] FACTORS

Factor 1. Knowledge Required by the Position

Professional knowledge of the theory, principles, concepts and methods of environmental
engineering/environmental science applicable to the full range of duties concemed with
implementation of the regulatory and assistance programs under the Safe Drinking Water Act.

Familiarity with related disciplines, such as environmental science and public health
administration.

Skill sufficient to adapt standard practices, concepts or techniques for application to water
treatment, public water system operation and state/Federal public water supply system
supervision programs.

Skill in assessing the impact of contaminants on water treatment, distribution, and on public
health.

Knowledge of facility security protocols applicable to drinking water systems and ability to assist
states with emergency response and coordination protocols applicable to state drinking water
programs.

Knowledge of a wide range of computer techniques, requirements, methods, sources, and
procedures to perform a variety of assignments in the assigned application or specialty area.

Knowledge of technical system design, data management and/or maintenance principles and
techniques.

Factor 2. Supervisory Controls

Supervisor makes assignments in the form of broad functional responsibilities together with
broad objectives. Individual projects or work to be done, priorities, and deadlines are
established by the employee in consultation with the supervisor. The employee independently
plans own work, coordinates with other engineers or subject matter specialists, resolves
problems, and camies assignments through to completion. Work is nommally accepted as
technically accurate but subjected to review upon completion for achievement of objectives,
conformance to policy, and compatibility with the work of other functional elements of the
organization.




Factor 3. Guidelines

Guidelines consist of agency manuals and publications; textbooks; local, State, and Federal
codes and standards; publications of professional societies; and agency policy program
directives. The employee is expected to be thoroughly familiar with such guidelines and be able
to select from among altemative approaches or develop new methods when established
practices are inadequate. Judgment and originality are required to correlate theoretical
considerations with experience to evolve compromises and to plan and coordinate action
promptly to assure efficient and technically adequate responses to problems.

Factor 4. Complexity

Assignments involve the interpretation and implementation of policy and program directives that
generally require supplementation to provide adequate coverage for a range of subjects
involving public safety and welfare and the protection of natural resources. Individual
assignments typically involve complex features, requiring modification or adaptation of
conventional practices and criteria. The employee is expected to analyze the impacts on states
of new reporting requirements, changes in SDWIS versions, and troubleshoot data submission
errors.

Factor 5. Scope and Effect

The purpose of the position is to coordinate and implement the SDWA=s PWSS program and

assist the section in implementing assigned projects/programs. The work performed comprises
the basis for pollution abatement efforts in assuring conformity to national and regional

regulations and guidelines established for the protection of the environment and the health and
safety of residents within the eight states of Region 4. The incumbent=s recommendations and

decisions impact agency, state and local water quality management programs, and
environmental objectives. The work also involves investigating and analyzing a variety of
unusual problems, questions, or conditions associated with SDWIS.

Factor 6. Personal Contacts

Personal contacts are with subject matter specialists, including lawyers within the region and
headquarters; Federal, State, and local officials and subject matter specialists; and officials or
subject matter specialists of varied industrial concerns.

Factor 7. Pumpose of Contacts

Contacts are for the purpose of obtaining, providing, and exchanging information, coordinating
work efforts; resolving technical, legal, and/or administrative problems which arise from program
activities; negotiating regarding commitments and deadlines; and camying out other
responsibilities.

Factor 8. Physical Demands

Work within the office is sedentary;, however, there may be some walking or bending involved in
activities such as inspections or site visits.




Factor 9. Work Environment

Work, for the most par, is performed in an office setting, although some travel is required.
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Extramural Resources Management Duties Checklist

This checklist may be used to identify duties in managing contracts, grants, cooperative agreements, and
interagency agreements. It is a tool for identifying duties to be added to position descriptions for positions
. requiring 25% or more of time on any combination of extramural resources management duties. The
checklist may be used as an amendment to position descriptions for positions requiring less than 25% of
time on these duties.

Employee Information

Name

Pamela Riley

Position Number

Title

Life Scientist

Series/Grade

GS-124

Organization _Water Protection Division/Safe
Drinking Water Branch/Drinking Water Section

&

Percentage of Time Spent on Extramural
Resources Management

This position has no extramural resources
management responsibilities.

Total extramural resources management duties
occupy less than 25% of time.

Total extramural resources management duties
occupy 25% to 50% of time. These duties are
indicated below and described in the position
description.

Total extramural resources management duties
occupy more than 50% of time. These duties are
indicated below and described in the position
description.

guire

Date 7 QAW

Date ?f/br//p

T

Plans procurements

Estimates costs

Obtains funding commitments
Prepares procurement requests
Writes statements of work

Reviews statements of work
Processes unsolicited proposals
Responds to pre-award inquiries
Participates in pre-award conferences
Conducts technical evaluation of proposals
Participates in debriefing/protests
Other (list)

Post-award:

’

Prepares delivery orders

Reviews contractor work plans

Reviews contractor progress reports

Monitors government-furnished property

Monitors cost, management, and overall technical
performance of contract after award

Monitors management and performance of
delivery orders/work assignments after award
Defines scope of work for work assignments
Approves payment requests or ACH drawdowns
Manages cost-reimbursement contracts
Reviews invoices

Inspects and accepts deliverables

Other (list)

Close-out:

Writes reports on contractor performance, costs,
and tasks performed

Reconciles payments with work performance
Closes out payments

Performs cost accounting

Provides assistance to Contracting Officer in
settling claims

Other (list)

Percentage of Time Spent on Contracts Management:

%
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5 Part 2. GranisICooperative Agreements Duties

Pre-application/Application:

Prepares solicitation for proposals

Identifies potential grantees for areas of program
emphasis

Makes initial determinations (whether project is
procurement or assistance, whether agency has
legal authority, whether applicant is eligible,
whether funding is available, etc.)

Provides administrative information to applicants
Determines appropriateness of applicant=s
workplan/activities/budget and compliance with
regulations and guidelines and negotiates
changes with applicant

Assists applicant in resolving issues in application
For cooperative agreement, determines
substantial Federal involvement and develops a
condition for agreement

Negotiates level of funding

Conducts site visits to evaluate program capability
Serves as resource to Selection Panel

Informs applicants of funding decisions

Other (list)

oo

Award:

Prepares funding package, including Decision
Memorandum

Obtains concurrences/approvals
Reviews/concurs in completed document
Establishes project file

Other (list)

roject Management/Administration:
Monitors recipient=s activities and progress
Reviews reports and deliverables and notifies

'/ recipient of comments
Provides technical assistance to recipients

/Advises Grants Management Office of potential

' problems/issues
Participates in decision/actions to ensure
successful project completion and in decisions to
impose sanctions
Approves payments requests or ACH drawdowns
Reviews requests for modifications, additional
funding, etc. and makes recommendations to
Grants Management Office
Negotiates amendments
Reviews Cost/Price/Analysis for recipient
contracts/change orders (Superfund only)
When necessary, recommends termination of the
agreement
Resolves with Grants Management Office
administrative and financial issues
Conducts periodic reviews to ensure compliance

with agreement N . : o
L Other (I|St) £ #f&m‘»ﬁﬂ%“ 1 &h C',d‘h;t( uwa
Close-put: 777G J/w

Certifies deliverables were satisfactory and timely
Provides assistance to recipients and Grants
Management Office to ensure timely closeout
Reconciles payment with work performed
Notifies recipient of close-out requirements
Obtains legal assistance if necessary to resolve
incomplete close-out

If project is audited, responds to issues and
ensures recipient complies with audit
recommendations

Other (list)

Percentage of Time Spent on Grants/Cooperative

Agreements Management:
%
: o
(5

Part 3. Interagency Agreements Duties

Pre-Agreement:

Plans and negotiates work effort

Estimates costs

Obtains funding commitments

Prepares commitment notice

Writes or reviews scope of work

Responds to pre-agreement inquiries
Participates in pre-agreement conferences
Coordinates with appropriate staff in developing
Independent Government Cost Estimates (IGEs)
Negotiates and ensures execution of Superfund
State Contracts (Superfund only)

Performs technical evaluation of work plan and
budget

Prepares funding package and obtains necessary
concurrences

Other (list)

SRR

Project Management/Administration:

Reviews progress reports/financial reports

Monitors cost management and overall technical
performance

Participates in decisions about project
modification/termination

Conducts periodic review of Superfund State
contracts payment receipts (Superfund only)
Inspects and accepts deliverables

Other (list)

1] ]

Close-out:

Reviews final report

Decides on disbursement of equipment
Reconciles payments with work performed
Reviews Superfund State Contracts to ensure full
reimbursement (Superfund only)

Certifies deliverables

Resolves close-out issues with Grants
Management Office/other agency

Other (list)

Time Spent on Interagency Agreements Management:

%




United States

Py ENVIRONMENTAL PROTECTION AGENCY
\" E PA Washington, DC 20460
SF 52 Checklist
SF 52 Request#: WM~ 0~ 087 Position Title/Series; Lufe JSeretrst: Gs-046/

Entry Grade(s)/Full Performance Level of Position: __7S°0F /|2

Functional Title (e.g., On-Scene Coordinator, PO, RPM, Accountant);

DIRECTIONS: This form must be completed by the hiring official or supervisor for all personnel actions involving a change in
position description (exceeding 180 days) and must be submitted along with the SF 52 Request for Personnel Action.

Is this position one of the following that has been predesignated? Yes[] No [Q/
If you answered “Yas,” please skip all remaining questions, sign and date the form.

[0 On-Scene Coordinator (High Risk) [ Contract Specialist (Moderate Risk)

[] Remedial Project Manager (Moderate Risk) [J Grants Specialist-GS 12 and below (Low Risk)

[ RCRA Corrective Action Officer (Moderate Risk) [J Grants Specialist-GS 13 and above (Moderate Risk)
[ Inspector (Moderate Risk) (O Attorney (Moderate Risk)

[0 Criminal Investigator (High Risk) [ Deputy Division Director (High Risk)

[ Grants Project Officer {(Moderate Risk) [ Supervisor of High Risk Employees (High Risk)

[ Contract Project Officer (Moderate Risk)

Directions for Questions 1-13: Answer all “Yes/No” questions. For questions answered *Yes,” check all items that apply. Where explanation is
requested, attach additional pages if needed.

(1) Requires access to classified or sensitive information or materials: Yes[] NolE/

[ Secret [ Other information that if compromised could cause harm
[ Top Secret O Audits

[0 Personally identifiable information [J Investigations

O Proprietary information [ EPA's financial resources/records

[ Confidential business information
Hazardous or dangerous material (nuclear, biological, or chemical) Yes[] No E.?/

What hazardous materials are involved?

(2) Makes final decisions or authoritative recommendations, induding ones that may have a direct effect on health and safety:
Yes[J No

(3) Supervision level received: Work is reviewed:
Close supervision [Q%V*;ile in progress

[0 General supervision [ Only after completion

O Administrative only

Administrative controls are in place: Yes %o O

What are they? S;(:]f‘\ = Q"“ Ol g ncumentf b Sl 5'{“*“%/!Wrwvifm;/ﬂ\ﬁ\h3{

(4) Obligates the Agency to take action or to spend funds. Yes[] No B/

What actions?

What amount of funding?

What is the financial limit?

EPA Form 1480-95 Continued on Page 2

-3




SF 52 Request#: (se— (0 ~657

(5) Intgracts with external contacts in performing duties, and/or represents the Agency to external organizations or citizens:
Yes¥ No[D

Communicates with: Communication products involved are:
ndividuals [;r‘echnlcaf or policy reports

J overnment-wide audience [0 pocuments containing sensitive information

E&udience beyond government J

E}utreach or public relations material
Material posted on the EPA intranet or website

(6) Makes policy: Yes[] No B/

(7) Pmteﬂgﬁtlcal infrastructure systems/programs, such as water treatment or other utilities and telecommunications:
Yes(J] No

What is involved?

(8) Directly enforces health regulations and/or protects public safety: Yes[] No E{

(9) Investigates or audits government/other personnel, programs and activities: Yes [E(No 0

’ i —
What personnel, programs and/or activities are involved? wkﬁ_@w&*

(10) IT position that tes, programs, administers, or protects government information technology systems, databases or
infrastructure: Yes&!; No[J

(1) Req_uires credentials: Yes[] No Iﬂ/

(12) The scope of this position is: The impact/potential harm this position could cause would be:
O kocal [ Internal to EPA

J;;gional [ government-wide

(3 National |2£eyond the government

O Global

(13) Other unique or critical characteristics/duties/requirements not covered above? Yes[] No [J

Explain what they are:

FT&L MLMQ\V\_\A)' EV\\}. P(L‘.‘C}ra\_w-— A}l:}t OL"\LQK

Name (Please Print) Title *
D! /%/ » 9/ /10
Signature te

PS8 Use Only

Risk Designation:
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